Creating a CJA 20 Voucher
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The court creates the appointment. The attorney initiates the CJA 20 voucher.

Note: All voucher types and documents function in primarily the

same way.

In the Create New Voucher section, from the CJA 20 voucher template, click the

Create link.

CIA-20

Appointment of and Authority to Pay
Court-Appointed Counsel

Create

The voucher opens the Basic Info page which displays the information in the
paper voucher format.

Defendant Detail Budaet Report
Detail budget info for defendant

Form C1A20
Defendant Summary Budget Report

Totals only of budget infa for
defendant

Notes:

To avoid data loss, frequently save any entries made to a voucher.

P Basic Info | Services | Expenses | Claim Status | Documents  Confirmation Tab headings
Basic Info — h
1. CIR/DIST/DIV.CODE 2 FERSON REFRESENTED [VOUCHER NUMBER ap p ear at t e
|iebediah Branson
3 MAG. DKT/DEF NUMBER 4 DIST. DET/DEF NUMBER & AFFEALS. DET/DEF NUMBER 6. OTHER DET/DEF NUMBER top of the
1:14-CR-08805-1-AA
7.IN CASE/'MATTER OF (Case Name) 8. PAYMENT CATEGORY 9. TVPE PERSON REFRESENTED 10. REPRESENTATION TYPE
JUSA v Branson F?:u“y:fm pre-trial diversion |, 41t Defendant |Criminal Case screen.
11 OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
12 ATTORNEY'S NAME ANDMAILING ADDRESS 13 COURT ORDER
|Andrew Anders - Bar Number: 12343 []A Associate []€ Co-Counsel
110 Main Street inti
s Amtoio T 7210 S b e
[Phone: 210-833-5623 O Attsamer ([] ;
[(]¥ Standby Counsel
Jerior Attorney's Name
|Siznature of Presiding Judze or By Order of the Court
= [Albert Atbertson
14 LAW FIRM NAME ANDMAILING ADDRESS Date of Order Nunc Pro Tunc Date
332014
Repayment [ ] VES [7]NO
Payment Info A progreSS
reerataree (Ao s ] bar app
_~| bar appears
SSN/EIN: *=+* 6789
o, s at the bottom

«First ][ <Previous |[ Next> |[ Last» |

[ save ]

[ DeleteDraft | Audit Assist

of the screen.

To delete a voucher, click Delete Draft at any time prior to submitting

it.

To check for warnings or errors in this document, click Audit Assist

at any time.
To navigate, click the tab headings or the navigation buttons in the

progress bar.
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Entering Services

Line-item time entries should be entered on the Services page. Both in-court
and out-of-court time should be recorded here.

Note: There is NOT AN AUTOSAVE function on this program. You must click
Save periodically to save your work.

Stepl

Click the Services tab, or click Next on the progress bar.

Basic Info Expenses Claim Status Documents Confirmation

Services
Date 4/17/2020 | =2 Description
Units = -
Rate &
* Required Fields
To group by a particular Header, drag the column to this area.
Date Description | Unils| Rate | Amt
(Empty)
< | [ < Provios [ ve> || taws

Enter the date of the service. The default date is always the current date. You
can either type the date, or click the calendar icon and select a date from the
pop-up calendar.

Servi
Date 4/17/2020 | =2 Des
s i April 2020
Rate (]
= Su Mo Tu We Th Fr Sa
» 29 30 31 1 2 3 4
* Required Fields * 2 J 7 8 9 w 1
» 12 13 14 15 16 17 | 18 |
Togroupbyapad = 19 20 21 22 23 24 25
W 26 27 28 29 30 1 2 1
Date Desc . _ -
® 4 ] [} 7 8 9 |




Page |3

Click the Services Type drop-down arrow and select the service type.

Services
Date 4/17/2020 | =2 Description

Service Type || |v|x

Doc.# (ECF) In Court Services

Hours a. Arraignment and/or Plea

b. Bail and Detention Hearing

* Raguired Fiskk <. Motion

To p by a pa d. Trial

e. Sentencing Hearings

NOTE: You can add dates in any order; they will automatically sort in
chronological order, oldest to newst, as they are entered.

For help in determining what time entries apply to the proper
In/Out Court services, see the Time Entry Cheat Sheet —
Addendum A.

Step 4

Enter your hours of service in tenths of an hour, enter a description, and then
click Add.

Services
Date 4/17/2020 | * % Description First appearance an arraignment of defendant,) -
Service Type |a. Arraignment andfor Plea - | *
Vv
mcren [ ] rm [ :

Hours 5.0|* at $148.00 per hour.

* Rquired Flelds
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The entry is added to the voucher, and appears at the bottom of the Service Type
column. The default sor for services is chonological by date, oldest to newest.
Click an entry to edit and then click Save to save your changes.

Please see Addendum B for examples of Specificity in Timesheets.

Importing Service Entries

Attorneys using commerically available timekeeping and billing systems can
directly import multiple service entries into a CJA-20/30 voucher from a file
saved in comma-separated value (.csv) format.

As a best practice, the Import Service Entries feature should be started on a new
or empty CJA-20 voucher. If you have service lines already entered on a
voucher, they will be overwritten with the data imported from the .csv file.

Select the appropriate appointment and click the Create link for the CJA-20
voucher, the document opens. In the Actions section on the left side of the page,
click the Import Service Entries (.csv) link.

I Basic Info Services Expenses | Claim Status Documents | Confirmation
Basic Info
TG DIST DT .CODE T FERSO REFRESENTED TGUCTER FUMBER
o101 [latediah Branzon
Tine X T DTT DRI DETNOAEE TIFREALT DRI DI SUAEER, T OTRER DR DEFROAEER
1:14-CR-08805-1-AA
7. INCASEAIT E. -ORY %. TYPE PERSON N 0. TYFE
an [Falony (including pra-trial diversion !
|US A~ Branson R | sdult Defendant fCriminal Caze
11 OFFENSE(S) CHARGED
15:1523 F INSPECTION VIOLATION PENALTIES
T2 ATTORNEY'S NALE AND MAILIVG ADDRESS TS COCRT OROER
Andrew Anders - -
110 Mam Srest adcsncinie Occocnma pmmtet Clrsabto ruers
San Antonic TH 75210 0 o O 0 .
' L Learned Counsel O Appeinciaz ' P Subs for Panel ' R Sub: for Rewsined
Phons: 210-833-3623 (Capits) Outy) Compaprentes Pt Attoraer
e Cell phone: 210-555-1234 OTRemined [T 50t for e
Email liss omelas@actunscourts.zon s prose Anorzey s R D x smisiarie
Drinerims
Jprior Attsraes’s Name
LR iy Ottt
|bert Albertzon
@ of Order ane Pro Tuse Dare
14, LAW FIRM NAME AND MAILING ADDRZSS A
Repayment [ yzs @ xo

Tasks
Link To Appointment
Link To Representation

Payment Info
Preferre, Andrew Anders - Andrewr Anders v

Andrew Anders - Andrew Anders
Billing Code:0101-00002

110 Main Street

San Antonio, TX

Actions

Import Service Entries {.csv)

78210 - US
LD Phone: 210-833-5623
Form CIA20 Fax:

Defendant Detail Budget
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The Services page appears. To download and view a sample .csv file, click the
sample spreadsheet link. The sample spreadsheet is in Excel format that must
be saved in .csv format. Click the Additional Information link to view
instructions for importing time from a .csv file.

Basic Info | Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing s a Separated Values (CSV)
format. The CSV file must contain all required column headings and data types. Please download ofr sample spreadsheel r the correct column headings

and service type values.

IMPORTANT: It is recommended to start with a blank voucher, Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imgorted C5V file.

- Additicnal Information

Each service line entry must have data in the following columns:

Date

Hours

Description

Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records™)

The following columns do not require data, but should be included in the header row:

n DocE
= Pages

For additional information refer to the eVoucher Online Help.

CsV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4j2021,1.0,Met with client,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment,16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, induding wait time",15c,,
—

Import Service Entries {.csv) |

Date 9/3/2021 | = Description -

=

Service Type | w7

Doc#(ECF) | | Pages | =
Hours l: *  at £155.00 per hour.
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When the .csv file has been created, properly formatted, and is ready for import
click Import Service Entries (.csv).

| Basic Info | Services - Expenses > Claim Status - Documents I+ Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {CSV) format. The CSV file must contain all required column headings and
data types. Please download our sample spreadsheet for the correct column headings and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the contents of the imported CSV file.

+ Additicnal Information

Date 8/6/2021 |« =R Description "

SeniceTvoe | 2t

Doc.# (ECF) Pages -
R e P

* Resudred Files

To group by a particular Header, drag the column to this area.

Service Type | Date | Description ‘ Hrs‘ Rate ‘ Amt

(Empty)

Your file directory browser opens. Click the correct .csv file, and then click Open.

4 [[] « Extemal Users > time import vl o O Search time import JENIE LOGOUT [ Stock Photos, Stock.. [ 65internal @ 6.5ext
Confirmation
Organize v Newfolder = @ |-
[ Desktop A Name Date modified Type
Documents 3] CIA-20 Service Time Import.csv 8/9/202110:01 AM Microsoft Excel
& Downloads system and saved in Comma Separated Values (CSV) format. The CSV file must ¢
& type values.
D Music ) )
ntries on the voucher vl be overwritten with the contents of the imported CSV fi
& Pictures
B videos

%2 Local Disk (C) mport Service Entries (.csv)

= TempShare (\iac

= common (\lynx -

=& work (Vjungle\a

. ,

File name: || Microsoft Excel Comma Separa ~
Open |+ Cancel
| ‘ Hls‘ Rate |Aml
T
| | (Empty)

o Appointment

= software (Wjung

= traindev (Wungl
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A success message appears, indicating the number of entries that were imported

and saved to the services table.

| Basic Info  } Services | Expenses | Claim Status | Documents

| Confirmation

Service entries have been updated!

Services
Date 9/2/2021 | =28 ription
service Type | |-

Doc.# (ECF) Pages

P ]+ ss15500 per hour

Rexured Fiks

To group by a particular Header, drag the column to this area.

Service Type ‘ Date | Description

. Investigative or Gther Work 07/01/2021 Test

2. Arraignment and/or Plea

d. Travel Time

b. Obtainine and Reviewina

13 entries have been successfully added from CJI4-20 Service Time Import_correct.csvand saved to the services table below. Click here to view a report for the entries imported.
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Importing Service Entries on Previously Created CJA-20s

While is it recommended to start the Import Service Entries feature on a new or
empty CJA-20 voucher, you can add time to the services table of an existing
voucher.

On the Home page, in the My Active Documents section, click the Edit link for
the appropriate CJA-20.

\HA ndrew Anders (Attorney)

Home Operations Reports Links Help Sign out

To group by a particular Header, drag the column to this area. Search:|
Case Defendant Type Status Date Entered v
2:18-MJ-07088— Person201853 (# 1) cla-20 Vou ntr\,r 09/03/2021
Start: Claimed Amount: 852.50 Andrew Anders ] "
End: _‘ Edit
2:18-MJ-07088-- Person201853 (# 1) CIA-20 09/02/2021
Start: Claimed Amount: 1,441.50 Andrew Anders - VO}JCher Entry
Enck & Edit
2:18-MJ-07088-— Person201853 (# 1) BUDGETAUTH Voucher Entry 09/02/2021
Start: Claimed Amount: 0.00 S

When the document opens, in the Actions section on the left side of the page,
click the Import Service Entries (.csv) link.

A CIA-20 b Basic Info Services Expenses Claim Status Documents. Confirmation
s Attorney Enters
Basic Info
1. CIR.DISTDIV.CODE 1. PERSON REFRESENTED 'OUCHER NUMBER
o101 lebedizh Branson
3. MAG. DKT DEFNUMBER 4.DIST. DKT DEFNUMBIR 5. APPEALS. DKT'DEFNUMEER 6. OTHEK. DET DEF.NUMEBER
114.CR-03805.1-44
7. INCASEMATTER OF(Caze Name) 5. PAYMENT CATEGORY %. TYPE FERSON REPRESENTED 10 TATION TYFE
n Felony (including pra-trial diversion .
Us A+ Branscm o s il Disfendant Joriminal Case

T1. OFFENSE(T) CHARGED
3-1825 F INSPECTION VIOLATION PENALTIES
T ATTORNEY S NAMIE AND MATLING ADDRESS T3, COURT ORDER.
| Andramw Anders

CIpFadeest [P S0k or Federal
Dufeader

110 Main Strest ) A Asociane T Cotonma 500
[San Antonio TX 78210

UL Learued Comusel Oirpmm: ) B Sube for Panel L R Subs for Remined
(Capieal Ouyy Comie Artoruey Anoraey

(WS O sals for Pro
Ernail: lisa omalas@ats vscourts zov s prse et

X Admisistrative

© Expenses: $0.00 -

14, LAW FIRM NAME AND MAILING ADDRESS

Repament [ yzs Bxo

Appointment Payment Info

Link To Representation Preferre; |Andrew Anders - Andrew Anders v |

Andrew Anders - Andrew Anders
Billng Code:0101-00002
Import Service Entries {.csv) ;:2 :I:gns‘[t)m%t(
"

78210 - US
Phone: 210-833-5623

Form CIA20 Fax:

Defendant Detail Budget |
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The Services page appears. To download and view a sample .csv file, click the
sample spreadsheet link. The sample spreadsheet is in Excel format that must
be saved in .csv format. Click the Additional Information link to view
instructions for importing time from a .csv file.

Basic Info |+ Services Expenses Claim Status Documents Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing sy Ma Separated Values (CSV)
format. The CSV file must contain all required column headings and data types. Please download ol sample spreadsheet fir the correct column headings
and service type values.

IMPORTANT: It is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imEorted 5V file.

- Additional Information

Each service line entry must have data in the following columns:

n Date

= Hours

= Description

» Service Type (EXAMPLES: "16b" or "16b. Obtaining and Reviewing Records")

The following columns do not require data, but should be included in the header row:

n DocE
= Pages

For additional information refer to the eVoucher Online Help.

sV file when opened in a text editor might look like this:
Date, Hours, Description, Service Type, Doc#, Pages
1/4/2021,1.0,Met with dient,16a. Interviews and Conferences,,
1/4/2021,.5,Reviewed Indictment, 16b,4,25

1/5/2021,1.2,"Hearing on Motion to Dismiss, including wait time",15¢,,

Import Service Entries (.csv) |

Date 9/3/2021 | =28 Description n

o

Service Type | 2

Doc.# (ECF) : Pages : |
Hours : *  at §155.00 per hour.

* Recuined Fiskds

To group by a particular Header, drag the column to this area.

Service Type

Date ‘ Description ‘ Hrs| Rate | Amt

a. Arraignment and/or Flea 05/03/2021 Plea in cowrt 0.5  %155.00 $77.50

. Motion 05/03/2021 in court 1.0 | 15500 $155.00
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When the .csv file has been created, properly formatted, and is ready for import,
click Import Service Entries (.csv).

| Basic Info | Services * Expenses | Claim Status " Documents |+ Confirmation

Services

eVoucher now provides the ability to import service time entries exported from a law firm billing system and saved in Comma Separated Values {C5V)
format. The CSV file must contain 2ll reguired column headings and data types. Please download our sample spreadshest for the correct column headings
and service type values.

IMPORTANT: 1t is recommended to start with a blank voucher. Otherwise, all existing service entries on the voucher will be overwritten with the

contents of the imported C5V file.
[ Import Service Entries (.csv) ]

Date 9/3/2021 | =2 Description ‘ .

+ Additional Information

Service Type | -
Doc.# (ECF) Pages =
bows [ ]* stssssonperbou

* Recuired Fioks

-

To group by a particular Header, drag the column to this area.

Service Type |Da‘be |D5uiphun |Hrs|llale |.hlnt
2. Arraignment and/or Plea 09/03/2021| Plea in court 0.5 | 515500 $£77.50
<. Motion 09/03/2021 in court 1.0 | $155.00 $155.00
3. Interviews and Conferences 09/03/2021 interview with client 4.0 | 515500 $620.00

A diaglog box appears, stating that the existing time entries on your current
voucher will be overwritten when you upload your .csv file.

Note: To include any existing entries, you must manually enter

them in your .csv file.

Click Proceed and continue by following steps 3-5 in the Importing Service
Entries section above.

Upload Spreadsheet

Warning Message

Uploading a new .csv file will
overwrite your existing time entries

on this voucher.
Are you sure you want to proceed?

Cancel Proceed
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Entering Expenses

Click the Expenses tab or click Next on the progress bar.

|+ Basic Info | Services |l> Expenses I Claim Status - Doct -

Expenses
Date /17fz020 | = = Description

Expense Type |

Miles at $0.535 per mile.
L |

Amount

[aa ][ Remove

* Required Fiekls

To group by a particular Header, drag the column to this area.

Expense Type Date Description | Mt Rate | ame
(Empty)
o [ o | e [

Click the Expense Type drop-down arrow and select the applicable expense.

Expenses
Date [4/31200 |=ZH
| Expense Type * | =
Miles Travel Miles
Amount Travel Misc.
Fax
* Required Fields Long Distance Charges
To group by a ps Photocopies & area.
Expense Type | Postoge o
Other Expenses
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If Travel Miles is selected, in the Miles field, enter the round-trip mileage and
then click in the Description field to enter a description. Click Add.

Expenses

Date 417/2020 | * ﬁ Description Travel to and from court.

Expense Type |Travel Miles - |

Miles | 20]  at $0.535 per mile. =
e —
* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description | Milel Rate | Amt

(Empty)
[ «First ][ <Previous |[ Next> |[ Last» | [ save | Delete Draft Audit Assist

The entry is added to the voucher and appears at the bottom of the Expense Type
column.

Expenses |

Date 4/17/2020 |=ZH) Description

Expense Type > (*

Miles * at $0.535 per mile.
_—

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type | Date | Description | Milel Rate | Amt

Travel Miles 04/17/2020 Travel to and from court. 20 $0.535  $10.70

« First | | < Previous || Next > | | Last = Save
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Expenses are sorted chronologically by date, oldest to newest. Click Save.

Expenses
. -

Date 4/17/2020 | =2H Description N
Expense Type e v
Miles * at $0.535 per mile. *
Amount |:| Remove

* Required Fiekds
To group by a particular Header, drag the column to this area.
Travel Miles 04172020 Travel to and from court. 20 | $0.535  $10.70
Phatocopies 04/17/2020 Copies- 100 pages @ .10 per page. 0 $0.000 $10.00
«First | [ < Previous |[ Mext > |[ Last» Delete Draft Audit Assist

Notes:
Expense entries for photocopies or fax expenses, please
indicate the number of pages, and the rate charged per
page.
Remember to click Add after each entry.
Click an entry to edit.

Any single expense (not including mileage) over $50 must
have a receipt attached.

All hotel receipts must be attached.

Meal receipts (alcohol is not reimbursable) must be
attached (actual receipt, not credit card slip).

Any legal research expenses (Westlaw, Lexis) must have the
printout attached.
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Claim Status

Step 1

Click the Claim Status tab or click Next on the progress bar.

Basic Info Services Expenses | [ Claim Status Documents Confirmation

Claim Status

Startbate [ =7 EndDate | <7

Payment Claims =
) Final Payment
) Interim Payment (payment #)
() Supplemental Payment

() withholding Return Payment

== Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * e @
If Yes, were you paid? Yes No
2. Other than from the Court, have you, or to your knowledge has anyone else, received payment . Oives g
(compensation or anything of value) from any other source in connection with this representation?
* Required Fields
[ «First |[ < Previous |[ Hext> |[ Last» | [ save | Delete Draft Audit Assist

In the Start Date field, enter the start date from the services or expenses entries,
whichever date is earliest. If necessary, go back to the Expense and Service
sections and click the Date header to sort by the earliest date or services. Answer
all the questions regarding previous payments in this case and then click Save.
Click Audit Assist at any time to view any errors or warnings regarding your

document.

Basic Info Services Expenses | Claim Status Documents Confirmation

Claim Status

sertpate [ |« Endpate [ |7

Payment Claims =
O Final Payment
) Interim Payment (payment #)
) supplemental Payment

O Withholding Return Payment

[** Reminder: Please select the appropriate daim status.

1. Have you previously applied to the court for compensation and/or reimbursement for this case? * i Yes LNa
1f Yes, were you paid? Yes
Oves Omo

2. Other than from the Court, have you, or to your knowledge has anyone else, received payment .
(compensation or anything of value) from any other source in connection with this representation?

* Required Fiskls

Save Delete Draft Audit Assist

[ «Fist ][ <Previous |[ Mext> |[ Last» |
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The Payment Claims section features the following payment claims type radio
buttons:

Claim Type Description
Final Payment Request payment after all services have been completed.

iadtneaunioie - Allow for payment throughout the appointment, but each court's
practice may differ. If using this type of payment, in the (payment #)
field, indicate the number of interim payment.

Supplemental Request payment due to a missed or forgotten receipt after the final
Pavment payment has been submitted.

Withholding Request return payment of withheld funds. The attorney can submit a
Return Payment blank (no services or expenses entered) CJA 20/21 at the end of the
case.

If you try to submit with errors, you may receive the following pink error
message:

| ¥\ Service and/or Expenses are outof the Voucher Start and End Dates.

The message will be removed when you complete the Claim Status section with
correct start and end dates that include all service and expense dates for the
voucher.



Page |16

Documents

Attorneys (as well as courts) can attach documents. Attach any documentation
that supports the voucher; e.g., travel or other expense receipts, justification
statements (Addendum J), or orders from the court. All documents must be
submitted in PDF format and must be 10 MB or less.

Step 1

Click the Document tab or click Next on the progress bar.

Basic Info Services Expenses Claim Status ) Documents | Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
File No file chosen

Description | |

Description Delete  View
No Attachments

P | e (T

To add an attachment, click Browse to locate your file. Add a description of the
attachment. Click Upload. The attachment and description is added to the
voucher and appears at the bottom of the Description column.

Basic Info Services Expenses Claim Status I Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Choose File | No file chosen

Description ‘ Document
Upload
Description Delete View
Document Delete View

« st ] [ < Previous ] [ Next> ][ Last»
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Signing and Submitting to Court

Step 1

When you have added all voucher entries, you are ready to sign and submit your
voucher to the court. Click the Confirmation tab or click Next on the progress
bar. The Confirmation page appears, reflecting all entries from the previous
screens. Verify the information is correct. Scroll to the bottom of the screen.

Basic Info Services Expenses Claim Status Documents ) Confirmation

1. PERSON REPRESENTED VOUCHER NUMBER
cbeciah Brenson

3.MAG. DKTDEF.NUMBER 4. DIST. DKTDEF NUMBER 5 APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF.NUMEER
1:14-CR-08303-1-A4

T IN T ATTIROFCas R[5 FATSENTEYTICORY TP FISON REFRESESTED |15 REPRESENTSTIO TOPE

[UsA v. Brenson e o el B7eriom | o Defenan [criminal Case

11 OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES

12 ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER
;f:’:[:mAsn:Z; 0 AAsodate 0 Coocoma DTkl O F b for Tedersl
[San Antonio TX 78210 O LLearued Counsel @ O Appointing O P Subs for Panel O R Subs for Retained
[Phone: 210-833-5623 (Capital Oaky) Commsel Attoraey Attorney
JCell phone: 210-555-1234 R O TResied D USSSBIED ¢ pymimeend
[Email: lisa_omelas@aotx nscourts. gov Attnrney Se
0O Y Standby Counsel
_—  {Prrior Attormey's Name
14 LAW FTRM NAME AND MATLING ADDRESS |Appointment Date:
Andrew Anders TIN: XX-XO00000K e D e B Order ofthe Conrt
110 Main Street [Date of Order Nee Pro Tusc Date
[San Antonio TX 78210 US 3/32014
[Phone: 210-833-5623 Rapsmant 0 VES @ NO
CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY

CATEGORIES o éiﬁr’[«"é ADRED | ADieTe REVIEW
15. | a. Arraignment and/or Plea $0.00

b. Baul and Detention Hearm $0.00

<. Motion $0.00

d. Trial $0.00

e. Sentencing Hearings $0.00

£ Revocation Heatings 50.00

= Appeals Court $0.00

h. Other [] $0.00

Totals [ $0.00

16. | 2. Interviews and Conferences [ $0.00

b. Obtaining and Reviewing Records 0 $0.00

< Legal Research and Brief Writing [ $0.00

d. Travel Time 1] 50.00

e. Investigative or Other Work 0 §0.00

Totals 0 $0.00

Travel Expenses (lodging, parking, wianlks,
17 [iege e (osne periine $0.00
[ [0 Expenses fother s expar 100
|'® ftranscripts, etc)
GRAND TOTALS 50.00
(CLAIMED AND AD!
15 CERTIFICATION OF ATTORNEY FOR THE FERIOD OF SERVICE

JUSTED) [ S —
AFFOINTMENT TERMINATION DATE If OTHER T CAGE DISFOSITION
N CASE COMPLETION

FROM: TO:

[ crAnTsTATOS T Ful Payment T Teterin Payeneet (%) 7 Suppiemsensal Payiment T WrElalag Paymaen (—) (Towl )

Have you previously applied to the court for corpensation and/or reimburseracnt for this ease? o YES o NO
Hyes wereyoupaid? © YES 0 NO

Other than from the Coutt, have you, or to your knowledge has anyone else, received payment (compensation or anything of value) from
any other source in comnection with this representetion? o YES o NO  Ifyes, please attach supporting documentation

1 Swear or affirm the truth or correctmess of the above statements.

Signature of Attorney- Date Signed:
APPROVED FOR PAYMENT - COURT USE ONLY
|23 IN COURT COMF_ 4. OUT OF COURT COMP FE TRAVEL EXPENSES [6. OTHER EXFENSES [27. TOTAL AMT. APFR /CERT.
|28 SIGNATURE OF THE PRESIDING JUDGE IDATE 28a JUDGE CODE
|28, IN COURT COMP. ‘OUT OF COURT COMP. [F1 TRAVEL EXPENSES 2. OTHER EXPENSE! 3. TOTAL AMT. APFR/CERT.
\I SIGNATURE OF THE CHIEF JUDGE, COURT OF APFEALS (OR ATE ids. JUDGE CODE 'OTAL AMT CERTIFIED FOR
[DELEGATE) Paymens approved in excess of the suaeutory threshold [PAYMENT
—

Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes

[] 1 swear and affirm the truth or correctness of the above statements
Date: o Submit

<First ][ < Previous |[ Wext> |[ Last» Save
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In the Public/Attorney Notes field you can include any notes to the court. Select
the check box to swear and affirm to the accuracy of the authorization which is
automatically time stamped. Click Submit.

Attention: The notes you enter will be available to the next approval level,

Public/ Attomey
Notes Notes

[¥] 1 swear and affirm the truth or correctness of the above statements
© Submit
[ (]| e isea) ) Eeaem) B [Eec= o]

A confirmation screen will appear indicating the previous action was successful
and the voucher has been submitted for payment. Click the Home Page link to
return to the home page. Click the Appointment Page link if you wish to create
an additional document for this appointment.

Your vouct payment. we
Flease keep the folowing voucher mnber for your own records:

0101.0000150

Back to:
Home Page
Appointment Page

The active voucher will be removed from the My Active Documents section and
will now appear in the My Submitted Documents section.

Hh ymitted Document:

To group by a particular Header, drag the column to this area. Search:
Case Defendant Type Status
1;:14-CR -0B805-AA- Jebediah Branson (= 1) Cla-20 Submitted to Court
St 061122004 Clamed Amount: 89.20 Andrew Anders / 0101.0000150
End: 06122014
PO CES T Jebediah Brarcon (= 1) CIA-20 Submitted to Court
St 03032004 Claimed Amount: 778.40 Andrew Anders 1010000001
£ 060572014 # oo
1: 14-CR 08805-A4- Jebediah Branson (= 1) ALTH Submitted to Court
Su 041022014 Clarned Amount: 1,000.00 Chemist, Toxicok 01010000002
End: DL/0L/1900

1 Page 10f 1 (3 items)
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Note: If a voucher is rejected by the court, it reappears in the My

Documents section highlighted in gold. The system generates an email
message explaining the corrections that must be made.

E My Documents

To group by a particular Header, drag the column to this area.

Case

1:14-CR-08302-A4-
Start: 06/15/2014
End: 06/15/2014

CJA-20 Quick Review Panel

When entering time and expenses in a CJA 20 voucher, the attorney can monitor
the voucher totals using the quick review panel on the left side of the screen.

CIA-20

Fee Amount Remaining After Approved
and Pending:

£2,100.00
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The Services and Expenses fields tally services as those entries are entered in
the voucher. Expand either item by clicking the drop-down arrow to reveal
specifics about the services or expenses.

& Sservices: $9,400.00 - I

In Court Services
Service Hours Amit.
Arraignment and/or Plea 6.0 $1,200.00
Eail E.I'Id Diebention 0 =000
Hearing
Mokion Hearings 20 =400.00
Trial ] 50.00
Sentencing Hearing a 50.00
R=vocation Hearings 0 =0.00
Appeals Court ] 50,00
Other ] 50,00
Totals B.0| £1,600.00
Out of Court Services
Service Hours Amit.
g:g;z:;:”d 13.0| £2,600.00
E-::_r{;l:g and Reviewing 5.0 £1.600.00
wLﬁ:iurl'rgReseardﬁ and Brief 50 £1.200.00
Travel Time 4.0/ £B00.00
L:Ir;flgatwe and Othear 2.0 £1.500.00
Totals 39.0| 57,800.00

€) Expenses: 5215.42

Trawvel
Expense Type Amount
Trawel Miles 590.42
Travel Misc 50.00
Totzls 590.42
Expenses
Expense Type Amount
Fax 50.00
Long Distance Charges 50,00
Phaotocopies £100.00
Postage 50.00
Other Expenses £25.00
Totals £125.00
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The Representation Fee Limit field displays the current available funding for
the defendant. The Fee Amount Remaining After Approved and Pending field
displays a real-time tally of the fee amount remaining as services and expenses
are being entered in the voucher and saved. If there is a negative amount, it
shows in red.

CIA-20 CIA-20
Attorney Enters L Attorney Enters

Def.: Elizabeth Waverly

Link to CM/ECF Link to CM/ECF
Voucher #: v :
Start Date: Start Date:
End Date: End Date:

@ Services: $9,400.00 & Services: $12,600.00

€) Expenses: $215.42 € Expenses: $215.42

R tation Fee Limit: Representation Fee Limit:

$11,500.00 511,500.00
Fee Amount Remaining After Approved :‘Enz-;:‘:;_“f Fl!mafning After Approved
and Pending: ™ ng

52,100.00 (51,100.00)




